	[image: image1.png]


UNIVERSITY COLLEGE DUBLIN

Form A: Notification of Intention to take Carer's Leave


	

	
	

	· Carer's leave is granted to provide for the temporary absence from employment of an employee for the purpose of the provision of full-time care and attention to a person requiring it, while protecting the employee's employment rights.

· The employee should apply in the first instance, at least six weeks in advance of the proposed commencement date of carer's leave to the Department of Social, Community and Family Affairs.  

· Application for carer's leave should be discussed with your Head of School/Unit, and then submitted to: 

HR Operations, Roebuck Offices, Belfield not later than 6 weeks before the proposed commencement date. 

· Please note, any public /college holidays or accrual of annual leave will cease after the first thirteen weeks of carer's leave are completed.
· A copy of the University Carer's Leave Policy is available on the UCD HR web site www.ucd.ie/hr/policies

	

	
	

	Under the Carer's Leave Act 2001, I hereby give notice of my intention to take carer's leave with the purpose of taking care of a 'relevant person' as defined in the Act.  I have completed and submitted the CARB 1 form to the Department of Social, Community and Family Affairs.


	

	
	
	
	
	

	Name:
	
	Personnel No:
	
	

	
	
	
	
	

	School/Unit:
	
	Ext. No:
	
	

	
	
	
	

	Name of Relevant Person:
	
	
	

	
	
	
	

	Commencement Date of Employment:
	          /           /
	
	

	
	
	
	
	

	
	
	
	

	Pattern of Leave:  
	(Please note that pattern of Leave must be discussed in advance with your Head of School/Unit)

	
	
	
	

	Proposed Date of Commencement of Carer's Leave:
	           /           / 
	

	
	
	
	

	Proposed Duration of Carer's Leave:
	           /           / 
	

	
	
	
	

	Proposed Manner in which to be taken:
	

	(please provide a brief description)
	

	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	I declare that the information given above is accurate and complete.
	

	
	
	
	

	
	
	
	

	Signed:
	
	Date:
	           /           / 
	

	
	Employee
	
	

	
	
	
	

	
	
	
	

	Approved:
	
	Date:
	           /           / 
	

	
	Head of School/Unit
	
	

	
	
	
	

	
	
	
	

	Approved:
	
	Date:
	           /           / 
	

	
	UCD Human Resources
	
	

	
	
	
	


